











to help students strategically assess their skills and plan their career trajectory,
particularly in non-academic arenas.

CREDIT HOUR. (Mandatory if new and/or revised course in proposal)

Review statement and check box once completed:

[[] The appropriate faculty committee has reviewed the course
outline/syllabus and has determined that the assignments are sufficient to
meet the University definition of a credit hour.

X This definition has been reviewed and the syllabus assessed for the time
needed to complete assignments. There is no fac  committee assigi 1
to review the syllabus, but this course proposal w  ereviewed by
Graduate Council.

C. ATTACHMENTS.

1. PROPOSED CATALOG 7~

GRAD 6020/8020 — TRANSFERABLE SKILLS FOR CAREER SUCCES!

This course is designed to give graduate students a very early t
on the process of career planning, self-assessment and leadership
development. The process involves broad components:
understanding personal strengths, skills and values, building
strategic career plans, and implementation of that plan. (Tuesdays,
Fall/Spring)

a.

For a new course or revisions to an existing course, check
all the statements that apply:
This course will be cross listed with another course.

_____ There are prerequisites for this course.

_____There are corequisites for this course.

_____This course is repeatable for credit.

____ This course will increase/decrease the number of credi

hours currently offered by its program.

__This proposal results in the deletion of an existing c S)

from the degree program and/or catalog.

For all items checked above, applicable statements and content
must be reflected in the proposed catalog copy.

b.

If overall proposal is for a new degree program that
requires appro'  fr 1

contact the facultygovernai

on catalog copy.




2. STUDENT LEARNING OUTCOMES (UNDERGR/ % (__ADUATE):
Does this course or curricular change require a change in Student
Learning Outcomes (SLOs) or assessment for the degree program?
Yes. If yes, please provide updated SLOs a it.

X No.

3. TEXTBOOK COSTS: It is the policy of the Board of Governors to
reduce textbook costs for students whenever possible. Have
electronic textbooks, textbook rentals, or the buyback program
been considered and adopted?

X Yes. Briefly explain below.

Timely articles and other on-line resources wi  be used.

IMPORTANT NOTE: A Microsoft Word version of the final course and curriculum propos:
should be sent to facultygovernance@uncc.edu upon approval by the U :rgr u :Course and
Curriculum Committee and/or Graduate Council chair.







Transferable Skills for Career Success
GRAD 8020/6020

Tuesdays, 10:00 am - 12:00 pm
Center for Graduate Life, 268 Cone Center
Dr. Dipti Patel-Misra

TSCS, offered for the first time in Spring 2015, is a 2-credit course designed to give graduate
students a very early start on the process of career planning, self-asses  :nt and leadership
development. The process involves three broad components:

e Understanding Personal Strengths and Skills:
Self-Assessment of Interests, Skills and Values
Personal Strengths, Interests and Beliefs
Personal Assessment of Work-Related Values and the way 1 which they
lign with Goals
e Building a Strategic Career Plan:
Professional Skills, Experience, and Professional Acumen
Effective Communication
Recognizing and Exploring Opportunities
Informational Interviews
e Implementing Strategies:
Building a Professional Network
Resume, CV, Cover Letters, Online Presence
Articulating Leadership and Vision
Interviewing with Integrity

The goal of this course is to teach systematic skills for students, which can be used not only to
launch and sustain a career, but also to build success in a career. This course will help graduate
students transition from college student to professional employee while practicing valual : ski
for  g-term career success.

1€ course is available to all students currently enrolled in a graduate-level ( certificate, Master’s
or Doctoral) program at UNC Charlotte.

e to work ettectively in a variety of team roles, including leac ship, der id a
member role. Evaluation of outcomes based on feedback from the team 1 er
each project, showing improvement will be used.

e To gainunc standing of organizational culture and the ways in which leaders can be
successful in different cultural environments. Case studies will be used to help students










Introduction to Professional Career Development
Introduction to Career Planning: Self-Assessment

ntifying Your Professional Skills and Talents

'oduction to Career Planning: Career Exploration

vele ing Your Professional Resume, CV
Enhancing Your Professional Resume, CV
Preparing Your Career and or Internship Cover Letters
Professional Communications
Informational Interviews
Preparing for Your Employment and or Internship Interviews
Conducting Your Employment and or Internship Interviews
Introduction to the Career Fair Search Process
Exploring Options within Your Profession
Networking Strategies and Influencing Your Networking Partners
Developing Your Professional Career Portfolio

Attendance and Participation Points (30%)

You must attend each class to receive credit for attending. Your instructor will be ti  ng
attendance, which will influence your class grade. There are no make-ups; however,
students are allowed excused absences and will need to complete make up work for th
class  get attendance and participation points. Students are expected to attend every class
and remain in class for the duration of the session. Failure to attend class or arriving late
may impact your ability to achieve course objectives which could affect your cou

grade. An absence, excused or unexcused, does not relieve a student of any course
requirement. Regular class attendance is a student’s obligation, as is responsibility for |
the work of class meetings, including all written tasks. Any unexcused absence or
excessive tardiness may result in a loss of participation points.

Project points (30%) based on:

i

ion points (30%) :d on:




Planned Class Schedule (subject to change):
Professional Career Development

2 Career Planning - Self Assessment, Defining Personal Success
3 Identifying your Professional Talents, Defining Personal Goals
4 Le ‘rship Skills Development
5 Building a Professional Portfolio using digital media
6 Professional Communications
7 Presentation Skills
8 Strategic Career Planning, Job Vs. Career Planning
9 Professional Networking
10 Collaboration Skills Development
11 Project Management Skills
12E  oring Inte  hip Opportunities
13 Finding the Right Opportunity for Long Term
! Learning Accountability
15 Developing Cross Functional Expertise
16 Understanding Enterprise Culture

you have a disability that qualif  you for

yrovide a letter of accommodation fr«

of the semester. For more information regarding
accommodations, please contact the Office of Disability Services at 704-687-4355.
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